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INOJIO’KEHUE Ob OBPABOTKE IIEPCOHAJIBHBIX TAHHBIX PABOTHHUKOB

1. O0mue noJioxkeHUs

1.1. HacTosmee nonoxenne 00 06paboTKe MepcoOHANBHBIX TaHHBIX paOOTHUKOB MYHHUITUIIAIEHOTO
ABTOHOMHOTO JIOIIKOJILHOTO 00pa30BaTeIbHOro yupexaeHus r. Mypmancka Ne 119 (ganee — momkonsHoe
o0Opa3oBaTenbHOE YUpexkacHUE) pa3paboTaHO B COOTBETCTBHM C TpymoBbIM KonmekcoMm Poccuiickoit
Oenepannn, PenepanbHbIM 3aK0HOM 0T 29.12.2012 Ne 273-03 «0O06 oOpazoBanmu B Poccuiickoii
Oenepanuny», DenepanbHbiM 3akoHOM OT 27.07.2006 Ne 152-03 «O nepcoHaNbHBIX TaHHBIX» B pEIaKIIUU
ot 01.03.2023, denepanbapiM 3akoHOM OT 27.07.2006 Ne 149-D3 «O6 undpopmannu, HHOOPMAIMOHHBIX
TEXHOJIOTHSIX W O 3ammuTe WHGOPMAIUN» W WHBIMH (elepalbHBIMA U PErHOHAIFHBIMA HOPMAaTUBHBIMA
aKTaMu B cpepe 3aIIUThI IEPCOHANBHBIX TaHHBIX.

1.2. TlonoxxeHue ompenenseT MOPsIIOK paboOThl C MEPCOHAILHBIMU JaHHBIMH COMCKAaTeleld Ha
BaKaHTHBIE JIOJDKHOCTH, PaOOTHWKOB, B TOM YHCIIe OBIBIINX, WX POJCTBEHHHKOB, a TAaK)Ke TapaHTHUU
KOHQUACHINATPHOCTH JIMYHOW WH(POpPMAaNnK, KOTOPYIO COWCKATEIN W PabOTHHKH IPEIOCTABISIOT
JOUIKOJIBHOMY 00pa30BaTeIbHOMY YUPEXKICHHIO.

1.3. Lenbto [TonoxeHus ABISCTCS 3alIMTa IEPCOHANBHBIX JAHHBIX COMCKATENICH, pAOOTHIUKOB U UX
POJICTBEHHHKOB OT HEMPAaBOMEPHOTO WIM CIIy9alHOTO JOCTYyNa, YHWYTOXCHHS, HW3MCHEHU,
OJIOKMPOBaHUSI, KOIIMPOBAHHMS, PACTIPOCTPAHEHHUS 1 HHBIX HEMPABOMEPHBIX JCHCTBHA.

1.4. O6paboTka TeEepCOHANBHBIX MJAaHHBIX B JOMIKOJIEHOM 00pPa30BaTEIbHOM YUPEXKICHHH
OCYIIECTBIISIETCSI C COOIIOJICHIEM TIPUHITUIIOB M YCIIOBHUH, IPEyCMOTPEHHBIX HacToswM [lomoxxennem u
3aKO0HOAATENhCTBOM Poccuiickoit Denepanyn B 0071aCTH IEPCOHATBHBIX TaHHBIX.

2. IlepeyeHb JaHHBIX B 3aBUCUMOCTH OT Liejieil cOopa nmepcoHaJIbHbIX
JAHHBIX U KaTeropum cy0beKToB, HX CPOKH 00padOTKM U XpaHeHUs

2.1. O6paboTKa JaHHBIX, MPEIOCTABISIEMBIX MIPH OPraHU3AIMH TPYI0YCTPOHCTBA KaHINIATOB Ha
paboty (couckareneii). [lepeueHb TaHHBIX:
- aMuIIus, MMs1, OTYECTBO;
- TI0JT;
- TPaXJAHCTBO;
- 1aTa ¥ MECTO POKACHHUS;
- ¢ororpadus;
- IACTIOPTHBIE JIAHHBIE;
- aJIpec PErHCTPAIUH [0 MECTY KHUTEIbCTBA,
- anpec (haKTHYECKOro MPOKUBAHUS;
- KOHTaKTHbBIE JIAHHEIC;
- CTPaxoBO¥ HOMEp MHAMBHyalsHOTO Junesoro cuera (CHUJIC);
- cBeleHHs 00 o00pa3oBaHWH, KBanH(UKAIMM, MTPOPECCHOHAIBHONW TOATOTOBKE M  IOBBIIICHUH
KBaJTU(DUKAIUY;
- ceMelHOe TIOJIOKEHHe, HaJTMYKe JieTel, POJICTBEHHbIE CBSI3H;
- CBEJICHUS O TPYIOOBOHM HEATEIBHOCTH, B TOM YHCJIE HAIWYME MOOLIPEHHH, HArpaXIeHUH H (Win)
JUCHUIUIMHAPHBIX B3bICKAHUIA;
- TaHHBIC O perucTparuy Opaka;
- CBEJICHUsSI O BOMHCKOM YUeTe;
- cBezieHHs 00 MHBAJIMIHOCTH;
- CBEJICHUSI O CyTUMOCTH, TIPUBJICYCHUH K YTOJIOBHOW OTBETCTBEHHOCTH;
- CBEJICHUSI O COCTOSIHUH 3/I0POBbSI;
- UHBIE TIEPCOHAJIBHBIE JaHHBIE, IPEJOCTABIISIEMbIE COUCKATEISIMU 10 UX JKEJIaHUIO.

OO6paboTka JaHHBIX NPOBOAWUTCS B TEUYEHHE CPOKa, HEOOXOOUMOro Jjsl PacCMOTPEHHMs
KaHJAUJATypbl COUCKATENSI U 3aKITFOUSHHS TPYI0BOTO JIOTOBOPA.



JlaHHBIE XpaHATCS B TEUEHUE CPOKA, YCTAHOBJIEHHOIO HOMEHKJIATYpOM JIeJ1 B 3aBUCHMOCTH OT THUIIA
JOKYMEHTa, B KOTOPOM COJEp)KaTcs II€pCOHAJbHBIC IAaHHBIE, B TOM YHCJE U1 aHKEThl (pe3rome)
couckarens — 30 nHel.

2.2. OOpaboTka naHHBIX A5 pPabOTHUKOB W HMX POJCTBEHHHKOB, NPEIOCTaBIIIEMBIX MpU
BBIMOJHEHUN (QYHKUMH M IOJHOMOYMM paboTomaTenss B TPYNOBBIX OTHOLICHHSX, B TOM YHCIE
00s13aHHOCTEH 110 OXpaHe Tpyaa. [lepedeHp JaHHBIX:

- (hamMuITHs, UMsI, OTYECTBO;

- 1107,

- TPaKJaHCTBO;

- IaTa ¥ MECTO POXKIICHHUS;

- ¢pororpadus;

- IACTIOPTHBIC TAaHHBIE;

- aipec PErHCTPaLlUK M0 MECTY KHUTEIbCTBA;

- aapec (PaKTUUECKOTO MPOKUBAHUS;

- KOHTAKTHBIE JTaHHBIE;

- HHAUBUAYaJIbHBII HOMEP HAJIOTOIIJIATEIIbIINKA;

- CTPaxoBOM HOMEp MHAMBHyalbHOTO Juiesoro cuera (CHUJIC);

- cBeaeHHa 00 o0O0pa3oBaHUM, KBATU(PUKAUH, TPOGECCHOHAITEHON MOATOTOBKE W  TOBBIIICHUU
KBaTU(UKAINH;

- ceMelHOe TIOJI0KEeHHe, HaJTMYKe JeTel, POJACTBEHHBIC CBSI3H;

- CBEJICHUS O TPYJOBOHM NEATEIbHOCTH, B TOM 4YHCJIE HAIMYHE MOOIIPEHHH, HArpaXIeHUH W (WIIN)
JUCLUIUIMHAPHBIX B3bICKAHUIL;

- JaHHBIC O PEerUCTpaliK Opaka;

- CBEJICHHSI O BOMHCKOM YUeTe;

- cBeieHHsI 00 MHBAJIMIHOCTH;

- cBezieHUsI 00 yIep)KaHUH AIMMEHTOB,

- CBEJICHUsI O JOXOJIE C MPEIbIAyIIero MecTa padoThI;

- CBEJICHUSI O CyTUMOCTH, TIPUBJICYCHUH K YTOJIOBHOM OTBETCTBEHHOCTH;

- CBEZICHUSI O COCTOSIHUH 3/10POBbS;

- WHBIE TEPCOHANBHBIC JaHHBIC, MPEIOCTaBIIsIEMble PAOOTHUKAMH B COOTBETCTBUH C TPEeOOBAHUSMH
TPYZOBOTO 3aKOHOIATEILCTBA.

O6paboTka JaHHBIX HIPOBOAMUTCS B TEUEHHE CPOKa JEHCTBHSI TPYLOBOTO I0TOBOPA.

JlaHHBIE XpaHSTCS B TEUEHUE CPOKA, YCTAHOBJICHHOTO HOMEHKJIATYPOM JIEJT B 3aBUCHMOCTH OT TUIIA
JIOKYMEHTa, B KOTOPOM COJIEpKaTcsl IepcoOHalIbHBIE JJaHHBIE, B TOM YKCIIe B COCTaBe JTMUHBIX Ael — 50 neT.

2.3. OOpaboTKa JIaHHBIX KOHTPareHTOB W MAapTHEPOB, NPENOCTaBIAEMBIX NPH pean3aLiH
IpakJaHCKO-TIPABOBBIX JIOTOBOPOB, CTOPOHOM, BBHIroONpHOOpETaTeleM WM TOIydaTelleM KOTOPBIX
SIBJISIETCS IOIIKOJIFHOE 00pa3oBaTesbHOe yupexkaeHnue. [lepedeHs JaHHBIX:

- (haMuHst, UMsi, OTUYECTRO;

- IACTIOPTHBIE JTAaHHBIE;

- azpec peructpanuu 1 (uian) GakTHIECKOro MPOKUBAHUS;

- KOHTaKTHbBIE JIAHHEIC;

- MHIMBUYaJIbHBII HOMEp HAJIOTOIIIATEeIIbIINKA;

- CTPaxoOBOH HOMEp MHAMBHTyalibHOTO JuieBoro caera (CHUJIC);

- HOMEp Pac4yeTHOro cYeTa;

- HoMep OaHKOBCKOW KapThl;

- MHBIE TIEPCOHANBHBIC JaHHBIE, IPEI0CTaBIIsIeMble (GU3NUYECKUMHU JIMIAMU, HEOOXOANMBIE AJ15 3aKITFOUEHUS
Y MCTIOJTHEHUS! IOTOBOPOB.

OOpaboTka JaHHBIX TMPOBOAMTCS B TEUYCHHE CpPOKA, HEOOXOAMMOIO JUIS HCIOJHCHHUS
3aKJII0YEHHOT'0 I0TOBOPA.

JlaHHBIE XpaHSITCS B TEYEHUE CPOKA, YCTAHOBJICHHOTO HOMEHKJIIATYPO JIEN B 3aBUCUMOCTH OT THUIIA
JIOKYMEHTa, B KOTOPOM COJIEpKaTCs NEPCOHAIBHBIE JIAHHBIE.

2.4. llonmyueHne NEpPCOHAJBHBIX JAAaHHBIX TMPOW3BOJIUTCA B YCTHOW W TNHCHBMEHHOH Qopme
HETOCPEACTBEHHO OT CYOBEKTOB MEPCOHAIBHBIX [JaHHBIX C JajbHEHIIEd aBTOMaTH3MPOBaHHON
00paboTKOi 1 6€3 CPEeICTB AaBTOMATHU3AIIHH.

2.5. YHUYTOXEHHE JAaHHBIX TPOU3BOJUTCS B COOTBETCTBHM C TOPSJIKOM YHUYTOXECHHS U
00e31MYMBaHuUs IEPCOHATIBHBIX TaHHBIX, YKA3aHHBIX B I1.8 Hactosmero [lonoxenus.



3. Coop, 00paboTKka 1 XpaHeHH e MEPCOHATLHBIX TaHHbBIX

3.1. COop mepcoHaIbHBIX JAHHBIX COMCKATENEH OCYIIECTRISIET TOJDKHOCTHOE JIUIIO JOITKOIHHOTO
00pa30BaTEIBHOTO YUPEKACHUS, KOTOPOMY MOPY4YeH NoA00p KaApoB, B TOM YHCJIE U3 OOLIETOCTYIHOMN
MHQOPMAIUK O COUCKATENSIX B HHTEPHETE.

3.2. COop mepcoHaNbHBIX MaHHBIX PAOOTHUKOB OCYIIECTBISET pPaOOTHUK, HA3HAYCHHBIH
3aBEeYIONIMM JONTKOJIEHOTO 00pa30BaTEIbHOTO YUPEXKICHHUS, Y caMuX paboTHHKOB. Eciiu mepcoHanpHbIe
JaHHbIe paOOTHHUKA MOKHO TIOYYUTh TOJBKO Y TPETHHUX JIUIL, TOIIKOJILHOE 00pa3oBaTeIbHOE yUpEKICHHE
yBeIOMIISIET 00 3TOM pabOTHHUKA B OEpeT Yy HeTro MHUCbMEHHOE COTIache Ha MOyYeHHe JaHHbBIX.

3.3. COop mepcoHaNbHBIX MAHHBIX POJCTBEHHHKOB pPa0OTHUKA OCYIIECTBISIETCS CO CIIOB
paboTHUKA U U3 TOKYMEHTOB, KOTOpPbIE PEAOCTaBUI PA0OTHHK.

3.4. OOpaboTka mMepCOHATBHBIX IAaHHBIX COHMCKAaTeNel BeAeTCS HCKIIOYHTENFHO B IEJSIX
oTIpeAIeTIeHIsI BO3MOXKHOCTH WX TPYAOYCTPOUCTBA.

3.5. OOpaboTka TMEpCOHANBbHBIX JaHHBIX paOOTHUKOB BEAETCS HCKIIOUUTEIBHO B IETIX
obecrieyeHust coONMOACHUS 3aKoHOAaTenbcTBa P®D, copelicTBus paboTHUKAM B TPYIOOYCTPOICTBE,
MONTydeHUH O0O0pa3oBaHUs, TMPOJBMKEHHH IO CIoyx0Oe, obOecriedeHWss WX JHUYHOM OE30MacHOCTH U
COXPaHHOCTH UMYIIECTBA, KOHTPOJIS KOJIMYECTBA U KA4eCTBA BBHITIOIHAEMON HMHU pabOTHI.

3.6. OOpaboTKa NMepCOHANBHBIX JaHHBIX POJCTBCHHUKOB PAOOTHHUKOB BEIETCS MCKIHOYMTEIBHO B
memsix  obecriedeHns  COOMIOJeHWs  3akoHomatenbcTBa P®d, peammszanmm mpaB  pabOTHHKOB,
MPETyCMOTPEHHBIX TPYJAOBBIM 3aKOHOAATEIHCTBOM M MHBIMU aKTaMH, COJEPKAIIUMH HOPMBI TPYIOBOTO
npasa.

3.7. Coop u 00pab0TKa NMEePCOHANBHBIX JTaHHBIX, KOTOPBIE OTHOCATCS K CIICUATBHON KaTeropuu
(cBemeHUs O PACOBOW, HAITMOHATBHON MPHHAUICKHOCTH, TMOTHTHISCKUX B3TJISAAX, PEITUTHO3HBIX WA
¢dunocockux yOSKACHUSIX, COCTOSHUM 3I0POBbS, MHTUMHON >KM3HH) BO3MOXKHBI TOJIBKO C COTJIACHS
cyObeKTa MepcoHaIbHBIX TAHHBIX MO0 B CITy4asiX, yCTAHOBJICHHBIX 3aKOHOAATEILCTBOM O MIEPCOHATIBHBIX
JTAHHBIX.

3.8. Coop u 00paboTKa MepCOHATBHBIX TAHHBIX POJCTBEHHUKOB PAOOTHHUKOB, KOTOPHIE OTHOCSTCS
K CIEIUaIbHOM KaTeropuu (CBEICHHUS O PacOBOHM, HAIMOHATBLHON MPUHAIICKHOCTH, MOJUTUUECKUX
B3MUISJaX, PENUTHO3HBIX WM (PHUIOCODCKUX YOCKIECHHUSIX, COCTOSHUU 3[I0POBbsl, HHTUMHOH JKHU3HU), HE
JTOTTYCKAOTCA.

3.9. Coop u 00paboTKa NePCOHATBHBIX JaHHBIX COMCKATENICH, pAOOTHUKOB M UX POJICTBCHHHKOB O
YJIEHCTBE B OOINECTBEHHBIX OOBEAMHEHHSX WM MPOQCOIO3HOW AEATENLHOCTH HE JIOIyCKAIoTCs, 3a
WCKITIOYEHHEM CITyJaeB, MPEAYCMOTPEHHBIX (hefiepaTbHBIMH 3aKOHAMHU.

3.10. JInunble nena, TpyAOBBIE U MEIUIIMHCKUE KHIDKKH PAOOTHUKOB XPaHATCS B OyMa)KHOM BHUJIE
B Mamkax B KaOWHeTe 3aBe[yIONIEero JIOMIKOJIBHOTO 00pa3oBaTEeIbHOTO YUYPEXKICHHS B CIIEHHATHHO
OTBEJIEHHOW CEKINH cetiha, 00eCTIeunBaIOIIETo 3alUTy OT HECAHKIIMOHUPOBAHHOTO JIOCTYIIA.

3.11. JlokyMeHTHI, coiepKalue JTNIHYI0 HHOOPMAIIHIO O pa0OTHUKE, KPOME YKa3aHHBIX B ITyHKTE
3.10 TIlosnoxenus, XpaHATCA B OyMaXHOM BHJIEC B OTJAEIC KaapoOB W B DJJIEKTPOHHOM BHJEC B
WHQOPMAIMOHHBIX CHCTEMax 3JIEKTPOHHOTO JIOKYMEHTO000pOTA.

3.12. JIoKyMeHTBI COMCKATEINS, KOTOPBIi He OB TPYAOYCTPOEH, YHHUTOXKAIOTCS B TeueHue 30
JTHEH ¢ MOMEHTA MPUHSATHUS PEIICHUS 00 0TKa3e B TPYIOyCTPOICTRBE.

3.13. JIoOKyMEHTHI, CcOJAepKallue IMePCOHATbHBIC JaHHBICE PAOOTHHUKOB W POJCTBEHHUKOB
pabOTHHKOB, TIOAJIEXKAT XPAaHEHHIO M YHUYTOXKEHHUIO B CPOKHM H B TIOpSJKE, IPEeIyCMOTPEHHBIC
HOMEHKIIATYpPOU JeT ¥ apXUBHBIM 3aKOHO/IaTENbCTBOM PD.

3.14. PaGoTHuKM BIpaBe TpeOOBAaTh MCKIIIOUEHHS WIIM HCIPABICHHUS HEBEPHBIX WM HEMOJIHBIX
NEPCOHANBHBIX JaHHBIX, & TAaKXKe JaHHBIX, 0Opa0OTaHHBIX C HapyleHWsAMH TpeOoBaHUH TpynoBoro
KOJ/IEKCa WJIM MHOTO (PefIepalbHOTO 3aKOHA

3.15. [lepcoHanbHBIE TaHHBIE OIIEHOYHOTO XapakTepa paOOTHUK BIPaBE JOMOIHUTE 3asgBICHUEM,
BBIPKAIOIINM €T0 COOCTBEHHYIO TOUKY 3PCHHSI.

3.16. B cny4yae u3MeHeHHs MEPCOHATBHBIX TaHHBIX paOOTHUKA: (HaMHIIUs, UMS, OTYECTBO, aipec
MecTa JKUTEJbCTBA, MACIIOPTHEIC JaHHbIE, CBEICHHUsT 00 00pa30BaHNM, COCTOSIHUU 3JI0POBbs (BCIICACTBUE
BBISBIICHHST B COOTBETCTBUU C MEIUIIMHCKAM 3aKIIOYEHHUEM TPOTHBOMOKA3aHUI JIJISl BBITOIHEHUS
PpabOTHUKOM €T0 JJOJDKHOCTHBIX, TPYIOBBIX 00S3aHHOCTEH | T.11.) COOOIIAaTh 00 3TOM B TeUCHHE 5 pabounx
JTHEeW ¢ MOMEHTA UX U3MEHEHUH.

3.17. Tlo TpeGoBanMi0 pabOTHWKA JOMIKOIBHOTO O0OPa30BAaTENBHOTO YUPEKIEHHUS OO0S3aHO
W3BECTHTH BCEX JIMII, KOTOPHIM paHee ObLIIH COOOIIEHBI HEBEPHBIEC MIIH HETIOJHbIC MIEPCOHANBHBIC JaHHBIE
3TOr0 paboTHHKA, 000 BCEX MPOMU3BEICHHBIX B HUX UCKIIIOYCHUSX, HCIIPABICHUSAX WM TOTIOJIHEHUSX.



4. JlocTyn K MepcoOHATbHBIM AaHHBIM

4.1. Jloctyn K mepcOHaIbHBIM JaHHBIM COHCKATeNs, paOOTHUKOB W UX POJCTBEHHHKOB HMEET
3aBEYIOIIUHI JIOIIKOJIBHOTO 00Pa30BaTEIbHOTO YUPEXKICHUS B TIOJTHOM 00beMe.

4.2. TlepedyeHb paOOTHUKOB, JOMYIICHHBIX K 00pa0OTKE MEPCOHAIBHBIX JAHHBIX COUCKATENCH,
pabOTHHKOB ¥ WX POACTBEHHHWKOB, YTBEPXKIACTCA MPHUKA30M  3aBEAYIOMIETO JJOMIKOJIHHOTO
00pa30BaTEeIHHOTO YUPEKACHUS.

4.3. Jluna, UMEIONIUE JOCTYI K MEPCOHAIBHBIM JIaHHBIM 00S3aHBI MCIIOJIb30BaTh IIEPCOHATBHBIC
JTAaHHBIE PAa0OTHUKOB JIUIIb B IENAX, TSI KOTOPBIX OHU OBLTH MPEIOCTABICHBI.

5. Ilepeaaya nepcoHAIbLHBIX JAHHBIX

5.1. PaboTHMKM JOIIKONBHOTO 00pa30BaTENBHOTO YUPEKICHHS, HMMEIOUIMe JOCTYH K
NEPCOHANBHBIM JaHHBIM COMCKaTenell, pabOTHUKOB M MX POACTBEHHHMKOB, IIPU IEepeAade 3TUX NaHHBIX
JIOJDKHBI COOJTIOAATE CIIeyIONIe TPeOOBaHHUS:

5.1.1. He nepenaBaTh U HE paclpoCTpaHsTh MEePCOHANbHBIE JaHHBbIE 0€3 MUCEMEHHOTO COTJIacHs
CyObeKTa epCOHAIbHBIX NaHHBIX, 38 HCKIIOUCHUEM CIIy4aeB, KOI/la 3T0 HEOOXOIUMO:

- U NIPEOYNpPEXAEHUS YTPO3bl )KU3HU U 3I0POBBIO CyOBEKTa MEPCOHATIBHBIX AAHHBIX, €CIIU IOIYyYUTh
TaKoe Ccorjlacie HEBO3MOKHO;

- 711 CTAaTUCTUYECKUX WIIM MCCIENOBATEIbCKHUX LeIel (Ipyu 00e3TMIMBaHuN);

- B CITy4asix, HaIPsAMYIO IPEIyCMOTPEHHbIX (elepanbHbIMU 3aKOHAMH.

5.1.2. TlepenaBatb 0e3 cornacus CyObeKTa TNIEPCOHAJBHBIX JaHHBIX HH(OpPMaNUIO B
rocyaapCTBCHHBIC W HETroOCyAapCTBCHHBIC (bYHKHI/IOHaJ]I)HI)IC CTPYKTYpPbI, B TOM 4YHCJIC B HAJOT'OBBLIC
MHCTIEKLIMH, (OHI MEOMLMHCKOIO CTPaxOBaHWS, COLMAJIbHBIM (OHA, MPABOOXPAHUTEIILHBIE OPIaHb,
CTpPaxoBbIC ar€eHTCTBA, BOCHKOMATLI, MECAUIIMHCKHUEC OpraHn3allii, KOHTPOJIbHO-HAJI30PHLIC OpTaHbl IIpU
HAJIMYMU OCHOBAHWH, MPEIyCMOTPEHHBIX B (heAepalbHBIX 3aKOHAX, WK MOTHBHPOBAHHOTO 3ampoca OT
JaHHBIX CTPYKTYP, €CIIH 3TO JAOIYCKAeTCs 3aKOHOATEIbCTBOM PD.

5.2. MOTHBHPOBaHHBINA 3alpoC OJHKEH BKIIOYATh B ce0s yKa3aHHWE IIENTH 3alpoca, CCHUIKY Ha
MIPaBOBbIE OCHOBAaHMA 3alpoca, B TOM 4YHCJE MOATBEPXAAIONIME MOJHOMOYHUS OpraHa, HaIllpaBHUBILETO
3a1poc, a TaKXkKe MepedeHb 3arnpaiBaeMoi HHQopMaIuu.

5.3. [lepenaBaTh nepcoHaNbHBIE JaHHBIE IPEICTABUTENSIM pa0OOTHUKOB M COMCKATENIEeH B TIOPS/IKE,
YCTAaHOBJICHHOM TPYZIOBI)IM KOACKCOM, OI'paHHU4YuBasA 3Ty I/IH(I)OpMa]_[I/IIO TOJIBKO TEMH NECPCOHAIBHBIMHA
JIAHHBIMH, KOTOPBIC HEOOXOJMWUMBI JIJISi BBIMOJHEHHUS (YHKIMA TPEACTaBUTENS, IOITBEPIKICHHBIX
JOKYMEHTAJIBHO.

6. IIpaBa cy0beKkTa NEPCOHAJBHBIX JAHHBIX U 00SI3aHHOCTH
onepartopa npu o0padoTKe NepcOHAJIbLHbIX JAHHBIX

6.1. B memsax obecneueHus 3alIUThl CBOMX IEPCOHAIBHBIX IAHHBIX CYOBEKT MEPCOHAIBHBIX
JTAHHBIX B COOTBETCTBUH C 3akoHOM No 152-D3 3a HCKIIIOYEHHEM CITy4aeB, MPEeIyCMOTPEHHBIX JTaHHBIM
®enepallbHBIM 3aKOHOM, UMEET TPaBO:
- MOJIyyaTh JOCTYN K CBOMM MEPCOHAIBHBIM JaHHBIM M O3HAKOMJICHHWE C HUMH, BKIIIOYas IMPaBO Ha
0e3B03MEe3THOC TIOJYUYCHHE KO JII000H 3aIUCH, COJIepIKalllel IepCOHAIbHBIC TaHHbIC PA0OTHHUKA;
- Ha TOJy4YeHHE CBEJCHUN 00 omeparope, 0 MECTe €ro HaXO)XKIEHHUS, HAJIMYUU Y HEro MEepCOHAIBHBIX
JaHHBIX, OTHOCAIIMXCA K HeMY (T. €. cyOBEeKTYy NMEpCOHANbHBIX JaHHBIX), a TAKXKE CBEACHHUS O JIHMLAX,
KOTOpPbIE MMEIOT JOCTYH K HEPCOHAIBHBIM JAHHBIM WM KOTOPHIM MOKET OBITh HPEIOCTABIEH TaKOH
JIOCTYTI;
- TpeboBaTh OT oOIepaTopa YTOYHEHHUS CBOUX IIEPCOHAIBHBIX JAHHBIX, WX OJOKHPOBaHHUA WIIH
YHUUTOKEHUsS, B CIy4dae €CIM TEePCOHAIbHBIE JaHHBIE SBIISIFOTCS HEMOJHBIMHU, YCTapeBIIUMH,
HEJOCTOBEPHBIMHU, HE3aKOHHO IMOJYYEHHBIMU HMJIM HE SBJSIOTCS HEOOXOIMMBIMHU IS 3asABJICHHOHN NN
00paboTKwy;
- Ha MOJTy4YeHHe TIPH 0OpaIleHNH WU 3anpoce HHPOPMAaLUH, Kacaromeicst 00paboTKU ero NepCoOHaIBHBIX
JTAHHBIX, B TOM YHCJIE CPOKH UX XPAHEHUS;
- TIOJIy4aTh CBEACHUS O TOM, Kakue IOPUANYECKHe MOCIEICTBHUS I CyObEeKTa MEePCOHAIBHBIX NTaHHBIX
MOJKET MOBJIeYb 3a cO00H 00paboTKa ero nepcoHaIbHBIX TaHHBIX;
- 00XaJoBaTh B YIIOJIHOMOYCHHBIH OpraH IO 3alluTe MpaB CyObEKTOB MEPCOHAIBHBIX NAHHBIX HJIH B
Cy1e0HOM TIOPsiIKE HEelTpaBOMEPHbIC NEHCTBHUS Witk Oe3aeiicTrrs PaboTomaresst npu oOpabOTKe U 3alluTe
€ro NepCOHAJHHBIX JaHHBIX.

6.2. Oneparop 00s13aH:



- 6€3BO3ME3JHO MPENOCTABIATh CyOBEKTY HMEPCOHANBHBIX TAHHBIX WM €r0 3aKOHHOMY IPEACTaBHTEIIO
BO3MOKHOCTh O3HAKOMJICHHS C IEPCOHAJIBHBIMH JAaHHBIMH, OTHOCSAIIMMHCS K COOTBETCTBYIOILEMY
CyOBEKTy MepCOHANBHBIX TAaHHBIX;

- BHOCUTbH B IEpPCOHANIbHBIE TAHHBIE CYObeKTa He0O0OXOAUMbIE N3MECHEHHUS;

- YHUYTOXXaTh WM OJIOKMPOBATH COOTBETCTBYIONIME IEPCOHANBHBIC ITAaHHBIE NPU IPEIOCTABICHUU
CyOBEKTOM IEPCOHATBHBIX TAHHBIX MM €r0 3aKOHHBIM IIPECTaBHTENIEM CBEICHHUH, MOATBEP)KIAIONINX,
YTO TIEpCOHATIbHBIE JaHHBIE, KOTOPBIE OTHOCATCS K COOTBETCTBYIOLIEMY CYOBEKTY U 00pabOTKy KOTOPBIX
OCYIIECTBISIET ~OIEPaTop, SBJISAIOTCS HEMOJHBIMH, YCTApEBIIMMH, HEIOCTOBEPHBIMH, HE3aKOHHO
HOTyYeHHBIMH WIIH HE SBJIAIOTCS HEOOXOIMMBIMU IS 3asIBJICHHOI 11enn 00paboTKy;

- YBEIOMIISITh CyOBEKTa MEPCOHAJBHBIX AaHHBIX WM €r0 3aKOHHOTO TPEACTaBHTENS W TPEThbHUX JIUI,
KOTOPBIM IE€PCOHANbHBIC JaHHBbIE JTOr0 CyObeKTa ObUIM TMepelJaHbl, O BHECCHHBIX H3MEHEHUSX W
NPEANPUHATHIX Mepax;

- B Cllyyac BBISIBJICHUS HENMpaBOMEpHOW 0Opa0OTKM NEepCOHANBHBIX JAaHHBIX, OMEPaTop B CPOK, HE
MPEBHIIAOIINN TpeX pabounX IHEH ¢ JaTbl 3TOTO BBISIBICHHS, 0053aH MPEKPAaTUTh HENPAaBOMEPHYIO
00pabOTKy TMEepCOHANBHBIX MAaHHBIX WJIH OOECIEYHTh TPEKpalleHue HEempaBOMEPHOW 00paboTKH
NEPCOHATBHBIX JTAHHBIX JIMIIOM, IEHCTBYIOLIMM I10 MOPYUCHUIO OIIEPaTopa;

- B CJIy4ae, eclii 00eCIeUnTh MPaBOMEPHOCTh 00Pa0OTKH MEPCOHANBHBIX JTaHHBIX HEBO3MOYKHO, OIIEPATOP
B CpPOK, HE NPEBBILAONMN JecsITH pabodyMx THEH ¢ JaThl BBIABICHUS HENPAaBOMEPHOH 00pabOTKh
HNEPCOHANBHBIX JaHHBIX, OOS3aH YHHUYTOXWUTh TAaKUE IEPCOHAIBHBIC JAHHBIC WM OOECHEeYHTh HX
YHUYTOXKCHUE;

- YBEAOMIISITh CYyOBEKTa MEPCOHANBHBIX JAaHHBIX WM €r0 3aKOHHOI'O MpeNcTaBuTeNss 00 ycTpaHEeHUH
JONYIICHHBIX HapyIIEHUH WA 00 YHUYTO)KEHHUH TTEPCOHATBHBIX TaHHBIX;

- B ClTy4yae OT3bIBa CyOBEKTOM MEPCOHANBHBIX IaHHBIX COTIacus Ha 00paboTKy ero MepCOHANBHBIX JaHHBIX
oreparop 00s13aH MPEKPATUTh HX 00PaOOTKY WM 00ECIICUUTh MPEKpalleHIe Takoi 00paboTKH, U B ciIyyae,
€CJIH COXpaHEHHE TIEPCOHATBHBIX NaHHBIX Ooyee He TpebyeTcs mis 1enell 00padOTKH TepPCOHANBHBIX
JAHHBIX, YHUYTOXXUTH IIEPCOHAIBHBIE JaHHBIC WU OOECNEeYnTh WX YHHUYTOXEHHE (ecinm o0padoTka
MEPCOHANIBHBIX JAaHHBIX OCYIIECTBIAETCS APYTUM JIUIIOM, JEHCTBYIOUIMM IO MOPYYEHHUIO OIepaTropa) B
CpOK, HE HpCBI)IIHaIOIlII/Iﬁ TpUuaALaTu ILHGP'I C JaThl MOCTYIIJICHUA YKAa3aHHOT'O OT3bIBa, C€CJIM HMHOE HE
IPETyCMOTPEHO TOTOBOPOM, MHBIM COTJIAIICHHEM MEKIY OIEepaTOpoM U CyOBEKTOM IepCOHAIBHBIX
JAHHBIX, TMOO €CII ornepaTop He BIIPaBe OCYIIECTBIATh 00PadOTKY NMEPCOHAIBLHBIX JAHHBIX 0€3 corylacus
CY6’LeKTa INEPCOHAJIIBHBIX JAaHHBIX Ha OCHOBAHUAX, MNPEAYCMOTPCHHBLIX HACTOAUIUM (De):[epaJ'IbHBIM
3aKOHOM WJIH JIPYTUMH (heiepalbHBIMU 3aKOHAMM;

- YBEIOMUTH CYOBEKTa IIEPCOHANBHBIX JTAHHBIX 00 YHUYTOXKEHHH €T0 TIEPCOHAIBHBIX JIAHHBIX.

7. Mepbl o0ecnieyeHus1 0€30MaCHOCTH NMEPCOHATBbHBIX JAHHBIX

K ocHoBHBIM Mepam obecnieueHHs O€30MAaCHOCTH NEPCOHAIBHBIX JAHHBIX B JOIIKOJIBHOM
00pa3oBaTeIbHOM YUPEXKAECHUU OTHOCATCS:

7.1. Ha3HaueHWe OTBETCTBEHHOTO 3a OpPTraHU3AIMI0 OOpaOOTKH MEPCOHAIBHBIX JAHHBIX, B
00513aHHOCTH KOTOPOT'0 BXOJUT B TOM YHCJIE OpPraHU3alusi 00pabOTKH MEePCOHAIBHBIX AaHHBIX, 00yUeHUE
U MHCTPYKTaX pabOTHUKOB, BHYTPEHHHH KOHTPOIIb 32 COONIOJICHHEM B JIOUIKOJIHHOM 00pa30BaTeIbHOM
YUpexICHUH TPeOOBaHHI 3aKOHOIATENBCTBA K 3AIUTE NEPCOHAIBLHBIX JaHHBIX.

7.2. 3nanue moauTUKU oOpabOTKK MEPCOHAIBbHBIX JAHHBIX U JIOKAIBHBIX aKTOB IO BOIPOCAM
00pabOTKH MEPCOHATIBHBIX TaHHBIX.

7.3. O3zHakomJieHHE DPa0OTHHKOB, OCYNIECTBISIIOIIMX OOpa0OTKy TEpPCOHATIBHBIX IaHHBIX, C
MOJIOKEHUSIMH 3aKOHOAATENILCTBA O MEPCOHANBHBIX JaHHBIX, B TOM YHCIE ¢ TpeOOBaHUSAMH K 3aIlUTE
NEPCOHANBHBIX JIaHHBIX, IOJUTHKOW O0OpaOOTKM NEpPCOHAIBHBIX MAHHBIX M JIOKAIBHBIMH aKTaMu
JIOIIKOJIBHOTO 00pa30BaTEeIbHOTO YUPEKJACHHS IO BOIIPOcaM 00padOTKH TepCOHAIBHBIX JIaHHbIX.

7.4. Ormpenenenne yrpo3 0€30MacCHOCTH NEPCOHAIBHBIM JaHHBIM TPH HX 00paboTKe ¢
MCIIOJIb30BaHUEM CPEJICTB aBTOMATH3aLMH U pa3paboTKa Mep 110 3allUTe TAKUX IIEPCOHANBHBIX JTaHHBIX.

7.5. Yder MaTepHalIbHbIX HOCUTENIEH TEPCOHAIIBHBIX JAHHBIX.

7.6. IlpoBenmenne MeponpHusATHA TIpH OOHAPYKEHHH HECAHKIIMOHUPOBAHHOTO JOCTyHa K
NEPCOHANBHBIM JTaHHBIM, 00pabaThIBaeMbIM C MCIIOJIb30BaHHEM CPEICTB aBTOMATU3ALlMM, B TOM YHUCIE
BOCCTaHOBJICHHE IIEPCOHATBHBIX JAHHBIX, KOTOpble OBUIM MOAU(PULIUPOBAHBI MM YHUYTOKEHBI
BCJIE/ICTBHE HECAHKLIMOHUPOBAHHOI'O JIOCTYNA K HUM.

7.7. OuieHKa BpeJia, KOTOPBIA MOXKET ObITh MPUYHHEH CYOhEKTaM MEPCOHATLHBIX JIaHHBIX B CITy4ae
HapylIeHNsl 3aKOHO/AATENIbCTBA O MEPCOHAIBHBIX JAaHHBIX, OLIEHKA COOTHOLICHHS YKa3aHHOTO Bpeaa U
IIPUHUMACMBIX MEP.



7.8. BHyTpeHHUI KOHTpPOJb COOTBETCTBHS OOPaOOTKM MEPCOHAIBHBIX JAHHBIX TPEeOOBAHHIM
3aKOHOJIATEIbCTRA.

7.9. Ilybnukanus mOJIMTHKHA 00paObOTKH NEPCOHANBHBIX JaHHBIX U JIOKATBHBIX aKTOB IO BOIIPOCAM
00pabOTKM TEepCOHANBHBIX JaHHBIX Ha OQUIMANGHOM CcaiiTe JOMIKOJIBHOTO 00pa3oBaTeNbHOrO
YUPEKICHHUSI.

7.10. Opranuzanus yBegomieHus: PockoMHa130pa B Cirydae yCTaHOBJICHHS (pakTa HEMPaBOMEPHOM
WIN CIlydyailHOM mnepefaun (NPEJOCTaBICHUS, PACIPOCTPAHEHHUs, NOCTYIA) MEPCOHAIBHBIX IaHHBIX,
TIOBJIEKIIICH HapyIIeHUe TIpaB CyOhEKTOB MEPCOHANBHBIX JJAHHBIX, B COOTBETCTBHH C 3aKOHOAATEIILCTBOM
0 MEPCOHANBHBIX JJAHHBIX.

7.11. OOecnieyeHne B3aWMOJEHCTBUS C TOCYAAPCTBEHHOHW CHUCTEMOW  OOHapy>KeHHS,
npeaynpekIeHNs U JIUKBUIAINH TIOCIEACTBUI KOMITBIOTEPHBIX aTaK Ha HHPOPMAaLUOHHBIE pecypchl PO,
BKIIOYass WHPOPMHUPOBAHWE O KOMITBIOTEPHBIX HMHIMJICHTAX, MOBIEKIIMX HEMPaBOMEPHYIO Iepenady
(mpemocraBieHue, paclpoCTpaHEeHUe, NOCTYI) MEPCOHANBHBIX JAHHBIX, B MOPSJAKE, ONPEACICHHOM
¢denepadbHBIM OpPraHOM HCIOJNHUTEIBHOM BIACTH, VYIIOJIHOMOYEHHBIM B 00JacTH oOecredeHHs
Oe301macHOCTH.

8. YHnuTOXKeHUEe MepcoHATbHBIX JAHHBIX

8.1. MartepuanbHble HOCHTENHM [EPCOHAJIBHBIX JAHHBIX B COOTBETCTBUU C HACTOSIIUM
[TonoxeHnueMm, MoaIeKaT YHUUTOKCHHUIO MIOCIIE JOCTIKEHUS LieNed ux o0paboTKH WU B clydae yTpaTbl
HEOOXOJIUMOCTH B UX JOCTHKEHHH, a TAK)KE B MHBIX CIy4asx, yCTAaHOBICHHBIX DeepalbHbIM 3aKOHOM OT
27.07.2006 Ne 152-®3 «O nepcoHaTbHBIX JaHHBIX).

8.2. YHUUTOXEHUE MATepUaAIbHBIX HOCUTENEH NEPCOHATBHBIX JAHHBIX OPOUCXOAUT CIEAYIOLIUM
o0pa3om:

- au1st OyMaKHBIX HOCUTENEH — IyTeM COKUTaHUS I MEXaHMYECKHM U3MeNTbUeHUEM;

- A7l DJIEKTPOHHBIX HOCHUTENEH — IMyTeM YyAajeHus 0e3 BO3MOKHOCTH BOCCTAHOBIICHHS C IIOMOIIBIO
IITATHBIX CPEACTB MH(OPMALIMOHHBIX U ONIEPALIIOHHBIX CHCTEM;

- 1711 MATMHOYUTAEMBIX HOCHUTENIEH, KOTOphle HEBO3MOKHO YHUUYTOXHUTH C MTOMOIIBIO MITATHBIX CPEJACTB
WHQOPMAIIMOHHBIX W OICPAIMOHHBIX CUCTEM, — IIyTeM HAHECCHUSI HEYCTPAHUMOTO (QH3HMYECKOTO
MOBPEKACHUS, HCKIIFOUAIOIIET0 BO3MOKHOCTh MX HCIOJIB30BAaHMS, & TAK)KE BOCCTAHOBJICHUS IAHHBIX, B
TOM YHCIIE yTeM Ae(OpMHUPOBaHUS, HAPYILICHHS €IMHOHN ETOCTHOCTH HOCHTEIS.

8.3. lns puKcanuy yHUUTOXKECHUSI HOCUTETICH, COJCPIKAIINX TIePCOHATIbHEIC TAaHHbIE, 3aBEAYIOIINM
JOUIKOJBHOTO 00pa30BaTEeIbHOTO YUPEXKACHUS H3JaeTcsl NpHKa3 O (OPMHUPOBAHMHM KOMHCCHHM U3
pabOTHUKOB YUpeKAeHUs, KOTOpasi COCTABISIET COOTBETCTBYIOIIUM AKT.

8.4. YHHUUTOKEHHE HOCHUTENEH, CoIepKaluX epCOHAbHBIE JaHHbIe CYObEKTOB MEPCOHANBHBIX
JaHHBIX, NPOM3BOAMUTCS B NPUCYTCTBUM BceX wWieHOB Komuccuu, KOTOpbIE HECYT NEpPCOHAIBHYIO
OTBETCTBEHHOCTb 33 MPABUIIBHOCTh U MIOJIHOTY YHUYTOXKEHUSI [IEPEUHUCIICHHBIX B aKT€ HOCUTEJICH.

8.5. AKT 00 YHWYTOXEHHU IMEPCOHANBHBIX NAHHBIX MOJICKHUT XPAHEHUIO B TEUEHHE 3 JIET C
MOMEHTAa YHHUYTOXXCHHUSI TE€PCOHAJBHBIX JAHHBIX pPAaOOTHUKOB JIOIIKOJIBHOTO 00pa3oBaTebHOIO
YUPEXKICHHUSL.

9. OTBEeTCTBEHHOCTh

9.1. JInua, BUHOBHBIE B HAPYLIEHUH HOPM, PEryJIUPYIOIUX 00paboTKy U 3alIMTy MEePCOHAIBHBIX
JaHHBIX COMCKaTeJiel Ha BaKaHTHBIE [OJDKHOCTH, PAaOOTHHKOB, B TOM 4HMCIE OBIBIIMX, M HX
POJICTBEHHUKOB, IIPUBJIEKAIOTCS K JUCLUUIUIMHAPDHOM M MaTepUaIbHOM, TIPaXIaHCKO-IIPAaBOBOM,
aJMHHHACTPATUBHOM 1 YTOJIOBHON OTBETCTBEHHOCTH B CIIy4asiX, yCTAHOBIEHHBIX 3aKOHOATENBLCTBOM Pd.

9.2. MopanbHbIi Bpes, IPUUYMHEHHBI COUCKATENsIM Ha BaKaHTHBIE OJDKHOCTH, paOOTHUKaM, B
TOM 4Hciie OBIBIIUM, W WX POJICTBEHHHKAM BCIICJICTBHE HAPYIICHWS WX TpaB, HAPYUICHUS TPaBHI
00pabOTKM TEPCOHANBHBIX JAaHHBIX, a TaKKe HecOoOIroAeHHs TpeOOBaHMI K 3alUTe IMEePCOHATBHBIX
JTAaHHBIX, TTOJIIEKUT BO3ZMELIEHHIO B MOPSAKE U HA YCIOBHAX, IPENYCMOTPEHHBIX 3aKOHOAATEILCTBOM PO.
Bosmenienne MopabHOIO Bpezia OCYILECTBISECTCA HE3aBUCUMO OT BO3MELIEHUS UMYILECTBEHHOTO BPEAA.

9.3. Jluma, B 00S3aHHOCTh KOTOPBIX BXOIUT BEICHHE IEPCOHAILHBIX MAHHBIX PAOOTHHUKOB,
00s13aHBl  O0ECHEUnTh KaKAOMY BO3MOXKHOCTH O3HAaKOMJIGHHS C JOKYMEHTaMH M MaTepHajlaMy,
HETOCPEACTBEHHO 3aTParkBaloOLIMMU €T0 paBa v CBOOOY, €CIIM HHOE HE MPEeTyCMOTPEHO 3aKOHOM.

HenpaBomepHsIil 0TKa3 B Mpe0CTaBICHUNA COOPAHHBIX B YCTAHOBJIEHHOM IMOPSIIKE JOKYMEHTOB,
b0 HECBOEBPEMEHHOE NPEJOCTaBICHHE TaKWX JOKYMEHTOB WJIM HWHOM HHQOpPMAIMH B CIy4asX,
NPEAYCMOTPEHHBIX 3aKOHOM, JHMOO MpPEAOCTABICHUE HEMONHOW WM 3aBEJOMO JIOKHOW HH(pOpMauuu
BJICYET HAIIOKEHHE Ha JOJDKHOCTHBIX JIMIl aJIMUHHCTPATHBHOTO mTpada B pa3Mmepe, OINpeelsieMoM
Konexcom P® 06 aqMUHHCTPAaTUBHBIX IPABOHAPYIIEHUSIX.



10. 3aka0ounTeIbHbIE MOJI0KEHHS

10.1. Hacrosmmiee IlomoskeHue SBISETCS JIOKATHHBIM HOPMATHBHBIM aKTOM JOLIKOJIBHOTO
00pa3oBaTeIbHOIO  YUYPEKACHHUS,  YTBEPXKIACTCS  NPUKA30M  3aBEAYIONIETO  JIOIIKOJIBHOTO
00pa30BaTeIbHOIO YUPEHKACHUS.

10.2. Bce m3aMeHeHHs M IOTOJIHEHHS, BHOCHMBIC B Hactosmiee [lomoxkenne, ohopMIIIOTCS B
MMUCHMEHHOH (pOpMe B COOTBETCTBHH JEHCTBYIOIINM 3aKOHOAAaTENbCTBOM Poccuiickoii Penepannu.

10.3. IlosoxxeHue TPUHUMACTCS HA HEONPEACICHHBIA CpPOK. VI3MEHEHHS W JIOTIONHEHUS K
[Tomoxxennto MpUHUMAIOTCS B IOpsKe, penycMmorpeHHoM 11.10.1 macrosimero [lomoxenws.

10.4. Tlocne mpunsatus llomoxenns (WiM W3MEHEHWH W JOIOJIHEHUIH OTAEIBHBIX MYHKTOB H
pa3/esioB) B HOBOW PEIaKIIUK MPEABLIYIAs Pelakiys aBTOMATHICCKHA yTPAunBaeT CHITY.
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